Just fill in the address of your property / properties that you would like us to manage, sign at the bottom and
fax it to us on (07) 3368 2368 or post it to 231 Given Terrace, PADDINGTON QLD 4064.
As soon as we receive this form we’ll call you and sort out any other details.

Transfer of Rental Management to Position Property Real Estate
(Position Property Real Estate: Ph: 3368 2300 Fax: 3368 2368)

RENTAL PROPERTY ADDRESS

CURRENT RENTAL MANAGING COMPANY /AGENT

Company Name:

Phone: Fax:

This letter is advice of the termination of the Management Agreement for the above
property/properties and provides the required notice as per the Management
Agreement.

Position Property Real Estate is the Agency appointed as Managing Agent and they will
be in contact with you to arrange the transfer of the management. Please assist them by
providing all required documentation.

Position Property Real Estate (ph: 3368 2300 fax: 3368 2368)

Thank you for your management services to date and your co-operation in the
transfer process.

Owner Name Owner Name
Personal Address: Personal Address:
Phone: Mobile: Phone: Mobile:
Email: Email:
Signature
Signature
Date: Date:




As per the owners attached instructions can you please provide copies of the following to
Position Property Real Estate on the transfer.

General Tenancy Agreement

Entry Condition Report

RTA Bond Receipt

Form 5 - Transfer signed

Tenant Rental Ledger

Outstanding Maintenance, Court Documentation
Copies of Form 11's & 12's

Unpaid Invaices

Copies of Landlord Insurance

0 |Landlord copies of appliance manual & warranties
1 |Copies of Form 11's & 13's issued by tenants

2 |Confirmation of last service date of air conditioners
3 |Keys, remotes, fabs plans
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Tenant contact phone numbers

5 |Inventary of Furniture and furnishings
6 |Floor plans, car parking/ storage plans
7
1

—_ ]

Copy of Application for each lease holder resident
8|Smoke Alarm & Safety Switch Certification Notice

Should you wish to contact Nicholas Petrie of Position Property Real Estate to discuss
the handover they can be reached on 07 3368 2300 or fax: 07 3368 2368.

Thank you

Nicholas Petrie
Property Manager



